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In the course of uninterrupted operations of employers, internal
corporate policies — which may include the expectations and
procedures of the employer concerning various issues - are
extremely important. These internal policies may ease the
operation and every day life of employers under ,business as
usual” circumstances. However, nowadays, during the COVID-
19 epidemic, these may be of utmost importance.

Various operational issues may be covered by such internal
policies, which may facilitate internal cooperation. However,
with regard to the present special circumstances, KPMG Legal
Toaso Law Firm listed some of the most important internal
policies that may facilitate smoother adaption to the altered
circumstances.
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Pandemic pian ©

A Pandemic plan is an action plan ensuring business continuity in
case of an epidemic caused by an infectious disease.

It is advisable to clarify especially, but not exclusively the following
iIssues in a pandemic plan:

- precautionary measures necessary to mitigate exposure;

- measures to be applied in case of a potential infection;

- prior risk assessment of data privacy consequences of the
measures to be applied,;

- responsibilities within the organization;

- communication channels necessary for the effective and
proper information of all persons concerned,

- critical headcount and a substitution plan;

- extraordinary measures concerning work-place hygiene;

- name and contact details of the person(s) to be informed in
case of a potential infection amongst employees.
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POICY concermnind 11 equipment

KPMG

During work performance — irrespective from the circumstances —
it is very important to comply with the information security and
data pricey rules. Therefore, employers are advised to draft a
policy concerning the proper usage of the IT equipment.

In_the frame of this policy, it is recommended to cover at least the
the following issues:

- rules concerning the proper usage right of the IT equipment
provided by the employer (e.g. whether the employee may surf on
the internet on the employer’s laptop provided for work);

- the conditions of using own devices for work;

- ensuring data privacy when working from home (VPN usage,
employee’s declaration on the proper usage of IT devices);

- with regard to the current situation, to prepare a central e-mail
address to the IT team and include in the policy to whom requests
and potential questions may be sent.

© 2020 KPMG Legal Téasé Law Firm, a Hungarian law firm registered in the Budapest Bar Association and a member firm of the KPMG network of independent member firms affiliated with KPMG International Cooperative 4

(“KPMG International”), a Swiss entity. All rights reserved.



content

ES

Internal corporate
policies

Pandemic plan

&

Home office policy

e

Policy concerning IT
equipment

it

Contacts




content

ES

Internal corporate
policies

©

Pandemic plan

Home office policy

e

Policy concerning IT
equipment

ek

Enforcement policy

it

Contacts

JNLACLS

it

L5 L

e

-

Dr. Balint Téasé MSc LL.M (Vienna)

Managing Partne
+36 30 663-6245

dr. lldiké Csak

r, Head of Legal Services ~ Attonrey-at-Law
T: +36 70 978 934

Balint. Toaso@kpmg.hu E: ildiko.csak@kpmg.hu

KPMG

© 2020 KPMG Legal Téas6 Law Firm, a Hungarian law firm registered in the Budapest Bar Association and a member firm of the KPMG network of independent member firms affiliated with KPMG International Cooperative

(“KPMG International”), a Swiss entity. All rights reserved.

dr. Boglarka Kricskovics-Béli
Attorney-at-Law

T:+36 70 520 4507

E: boglarka.kricskovics-
beli@kpmg.hu

dr. Timea Csajagi
Attorney-at-Law

+36 70 978-9644
Timea.Csajagi@kpmg.hu



mailto:Balint.Toaso@kpmg.hu
mailto:Timea.Csajagi@kpmg.hu

a #  Download on the
in| f]o[ei]@ ® Appstore

kpmg.com/socialmedia kpmg.com/app




