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Employees working remotely may now be eligible for a work-from-home tax 
deduction on certain home office expenses and supplies. KPMG has a technology 
solution to assist employers with the production of large-volume tax filings. 

Claiming home office expenses and supplies 
Employees working from home during COVID-19 may be 
eligible to claim certain home office expenses for workspaces 
and home office supplies (together “home office expenses”) 
on their 2020 personal income tax returns. 

Under the Income Tax Act, an employee may be able to 
deduct from employment income the reasonable portion 
of workspace expenses. 

For an employee to claim a deduction for home office 
expenses, the employer must complete and sign Form 
T2200S, “Declaration of Conditions of Employment for 
Working at Home Due to COVID-19”. Employees must retain 
Form T2200S, but do not need to file it with their income tax 
return. In Quebec, an employer is also required to complete 
Form TP-64.3-V for the employee. 

Completing tax reporting forms 
Although, the employer is not required to issue a Form 
T2200S for employees making a claim up to $400 for the 
2020 taxation year. For employees who would like to claim 
more than $400 of eligible home office expenses, a signed 
Form T2200S would still be required to have on hand. 
Employers are faced with the time consuming and resource 
intensive task of having to manually prepare a large amount of 
individual forms for employees. 

In Quebec, where Form TP-64.3-V is required, an employer 
must gather the information required to complete this form to 
provide to its eligible employees to deduct the qualifying 
home office expenses as part of their provincial tax filing. 
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Key considerations 

– Do you have all relevant information required for each
of your employees, including job title and brief
description of duties?

– Do you have a system in place to securely distribute
information to your employees?

– Did employees work principally from a workspace in
their home for a substantive period in 2020 during
COVID-19?

– Do you have an expense reimbursement policy for
home office expenses?

– Will this be the first time that your employees are
making a claim for home office expenses?

– Are your employees familiar with the current tax rules
on home office expenses to make accurate claims?

– Do you have mix of commissioned and non-
commissioned employees?
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KPMG can help 
At KPMG, we specialize in technology that supports the 
production of large volume tax filings, including T2200S and 
TP-64.3-V Forms. Rather than allocating significant budget 
and resources toward a one-time, technology-driven solution, 
businesses can leverage our investment and experience in 
large-volume tax compliance automation. 

Using rules-based automation applied to your data we can 
support the production of large numbers of T2200S forms and 
TP-64.3-V forms, if required, eliminating manual transposition 
effort and potential errors, and deliver to each of your 
employees a tax reporting package with clear instructions 
about record retention and supporting documentation 
requirements should the CRA request additional information. 

To support more complex situations, including identifying 
substantive work periods or the analysis of reimbursed 
expenses required to be reported on the tax reporting forms, 
KPMG will work with you to take information from your 
human resource, payroll, and financial systems, perform data 
analytics and use the results to automate the production of 
the tax reporting options forms. 

Our solutions can scale to meet your needs: 

– Robotic process automation to produce large volume 
of T2200S and TP-64.3-V forms 

– Comprehensive tax reporting form packages with record 
retention and supporting documentation requirements 

 

– Secure, automated distribution of tax reporting forms 
to employees with confirmation of receipt 

– Assistance with the posting of tax reporting forms to 
an internal company portal 

– Analysis of HR, finance and payroll system feeds to 
determine reportable information 

– Employee FAQ portals 

Tax reporting automation solutions can save your organization 
time and resources by streamlining the data collection and 
form generation process, including: 

– increased efficiency in performing form completion 
processes 

– improved quality by reducing manual errors 

– scalable to support large numbers of employees 

– limited demands on overstretched IT Function required 
in the operations of the automation tools 

Without a tax reporting form and proper supporting 
documents, home office expense deductions may be rejected 
by the CRA. 

Together, we can help your business streamline the resource-
intensive and time-consuming task of needing to manually 
prepare a large number of individual forms and ensure that 
your employees meet the condition of employment 
requirements to claim these deductions. 
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